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Business License Approvals Checklist
CHESTERMERE

This checklist has been created to provide guidance on your journey to opening your business. Once the form is completed and the required approvals are
obtained, the document and any supporting documents can be provided to a City of Chestermere Business Licensing representative for processing.

Business Name: Owner Name:

Business Location: Primary Contact:

Business Mailing Address:

Email: Email:

Phone: Phone:

The City of Chestermere requires the applicable authorities' approval before a License can be issued.

Licensing Representative

Internal Use |All commercial and major home businesses require development approval to allow the business use. Contact (403) 207-7075, or SUbmissioniVerification
Only email planning@chestermere.ca for more information.
Required Approval Date DP is attached Approval Granted
Yes (O Development Technician Yes (]} Yes (] Complete
No (O Electronic Copy O No O (]

Safety Codes permits and inspections are required for the construction or alterations to a building to accommodate a business.
Occupancy of the newly constructed space requires occupancy approval. Contact (403)207-7075, or email inspections@chestermere.ca
for more information.

Required
In tion . .
ngfeo Inspection report is attached | Approval Granted
Building Safet
Yes (O 9 y Yes O Yes O
No (O Electronic Copy O No O (]
If your business is a personal service, restaurant or food-based business, you will be required to provide your Health Inspection Form. (if
. you require more information contact Alberta Health Services at 1-833-476-4743)
Required | "
nsngelon Inspection report is attached | Approval Granted
Alberta Heath Services
Yes (O Yes O Yes O
No (O Electronic Copy O No O O

All commercial businesses require an inspection from the Fire Safety Codes Officer once all equipment and goods are in place to ensure
elimination or control of fire hazards in and around buildings, the installation and maintenace of life safety systems, posted signs and fire
Required safety plans are Alberta fire code compliant.

Insngélon Inspection report is attached | Approval Granted
Yes O Chestermere Fire Department Vo O Vos O
No (O Electronic Copy O No O O
Other: Insngélon Inspection report is attached | Approval Granted
Yes (O Yes (] Yes O
No (O Electronic Copy O No (] O
Other: Insngélon Inspection report is attached | Approval Granted
Yes (O Yes (] Yes a
No (O Electronic Copy O No (] O

I, the undersigned, hereby certify that the information provided in this application is true, accurate, and complete to the best of my knowledge. | understand that the City of Chestermere is relying
on this declaration to review my application, and that any errors, omissions, or misrepresentations may result in the refusal, suspension, or cancellation of the business license.

Applicant Signature: Date:

Contact the Community Growth & Infrastructure Development Team and provide details about your business and desired location(s) to determine if your business is a
permitted, discretionary or non-permitted use at that location(s). If you are looking for locations to develop and build a brand new commercial centre you will also need to Call
(403) 207-7075, or email planning@chestermere.ca.

Building, Development and Fire inspections can be coordinated through the Building Safety Team. Contact (403) 207-7075, or email inspections@chestermere.ca.
The building permit or Application for Occupancy (AFO) final inspection must be completed in compliance before furnishing or loading the space with goods.
Chestermere Fire Services inspections can take place once the space is loaded, has completed any other regulatory approvals, and you are ready to open.

The personal information you provide on this form is being collected under the authority of Section 640(2) of the Municipal Government Act and Section 34 of the Access to Information Act (ATIA)
and Protection of Privacy Act (POPA) is protected by the privacy provision of these acts. This information will be used to determine eligibility for a development/building permit and for enforcement
of applicable laws and may be circulated to persons or authorities as necessary for the review process. If you have questions about the collection of this information, please contact the
ATIA/POPA Coordinator at atia@chestermere.ca or in person at 105 Marina Road, Chestermere, Alberta T1X 1V7 (403) 207-7050.
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